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SCHOOL DETAILS

St Margaret’s C. E. Voluntary Aided Primary School

Birmingham Road

Great Barr

Birmingham

B43 7AP

Telephone number: 0121 357 2758

Fax number: 0121 358 6258

Local Authority: Sandwell

Diocese: Lichfield

Parish: St Margaret’s

ST MARGARET’S SCHOOL STAFF
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Mr Stuart Jones
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Miss Emma Hale
                                                                      Design Technology
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Mrs Kaaren Underwood 
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YEAR 1 TEACHER


                    Miss M Davis 
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Miss Lucy Staite 







Assessment
YEAR 2 TEACHER




Miss Wendy Lander 
                                                                       Art

YEAR 3 TEACHER




Miss Sarah Bull
                                                                      Music

YEAR 4 TEACHER




Mrs Rachel Boyce








Science and the Environment

YEAR 5 TEACHER




Mr Stuart Jones
YEAR 6 TEACHER




Mrs Celine Humphries







Maths, MFL
CHURCH WORKER                                         Georgina Varney
HLTA’S

Mrs Surinder  Mangat

Mrs Mary Nokes

LSP’s
Mrs Dawn Jones


Mrs Karen Judd

Mrs Nash Atkar

Mrs Karen Bragg

Mrs Emma Webster

Mrs Nia Lewis

Mrs Kerry Hamilton

Mrs R Darby
Mrs R Lal

SCHOOL SECRETARY



Mrs Mandy Stait

ASSISSTANT SECRETARY


Mrs Shelley Stanley

SCHOOL CARETAKER



Mr Phil Cooper

SCHOOL CLEANERS



Mrs Elaine Cooper

SCHOOL COOKS




Mrs Val Beasley








Mrs Jan Batters
TIMES OF THE SCHOOL DAY

Nursery

8.40am – 11.40am 

Morning session 

12.35pm – 3.35pm

Afternoon session

Reception and Key Stage 1 (Years 1 and 2)

8.40am

Staff on duty on the KS2 playground

8.50am

Bell to inform staff to go and collect their class

9.00am

First session starts 

10.05am - 10.25am
Assembly/worship

10.25am – 10.35am
  Playtime

10.35am - 11.35am
Second session

11.35am - 12.10pm 
Focus session

12.10pm - 1.10pm
Lunch

1.10pm - 2.15pm
Third session

2.15pm – 2.30pm 
Playtime

2.30pm – 3.30pm   Fourth session

Key Stage 2 (Years 3,4,5 and 6)

8.40am

Staff on duty on the KS2 playground

8.50am

Bell to inform staff to go and collect their class

9.00am

First session starts 

10.05am - 10.25am
Assembly/worship

10.25am – 11.05am
Focus session

11.05am – 11.20am
Playtime

11.20am – 12.20pm  Second session

12.20pm – 1.20pm   Lunch

1.20pm – 3.30pm 
Afternoon session with toilet break at appropriate  time.

Assemblies and Acts of Worship

All of our assemblies involve an act of worship and are held at 10.05am each day.

ASSEMBLY/WORSHIP 

Monday 

KS2 Pupils of the week led by JS/CH



KS1 Class assembly

Tuesday

KS1/FS Pupils of the week led by JS/KU 



KS2 Class assembly

Wednesday 

Whole School Worship led by teacher

Thursday

Alternate weeks

                             KS1 Worship led by GV/JS 

                             KS2 Worship led by GV/JS
Friday                   Whole School Worship Led by JS/SJ 

OUR VISION STATEMENT

St Margaret’s CE Primary School is a happy, caring community of learners where there is a place for everyone in God’s family. Working together with Jesus besides us to achieve our full potential. 

St Margaret’s seeks to promote a sense of self worth in everyone involved in our school community to promote the ideals of mutual respect and care for others. We nurture, motivate and challenge all our learners in a creative, enjoyable and safe environment. By understanding what our children already know we inspire learning by bringing an innovative and rich curriculum to life.

We aim to develop thoughtful, confident and responsible young people who appreciate the world in which we live and are equipped with the skills and knowledge to succeed in life.

We aim to encourage and develop in our children:

· An understanding of the Christian faith based on the teachings of Jesus.

· Alert and agile minds, a sense of curiosity and an enjoyment and passion for learning and discovering new things.

· Confidence and determination to always give their best in order to achieve their full potential in all aspects of school life.

· Knowledge, skills and understanding to allow them to cope with change in their present and future lives.  

· An understanding, appreciation and care for their own physical well-being and that of others.

We aim to:

· Meet the needs and interests of all learners.

· Fulfil each child’s potential in the development of basic skills, attitudes and knowledge.

· Develop each child’s ICT skills so they are able to use and apply these skills across the curriculum and in the wider world.

· Set and expect high standards of work and behaviour from all children

· Value the ‘whole child’ and celebrate achievement both in and out of school.

· Provide a rich and varied curriculum, which challenges and stimulates learning.

· Promote an awareness, understanding and respect for the differences between individuals and their cultures and religions.

· Help our children to develop a caring attitude towards others and to be responsible for their own actions.

· Enrich our curriculum through involving parents and the wider community in the life of our school.

· Work closely with our church to develop an understanding of Christianity.

· Develop a partnership with parents encouraging them to share in the education process at school and home.

Our aim with your support, is to develop 

                            CARING……………

                            CONFIDENT…………

                            COMPETENT…………children

                                  BY EXPERIENCING AN

                             ENRICHED………..

                             ENJOYABLE………….

                             EXCELLENT……………environment and curriculum.

           OUR CHILDREN will have 

                                  Roots to grow….

                               ……..and wings to fly

     PLEASE NOTE THAT THE CURRICULUM IS BEING REVIEWED
The school is following the New National Curriculum from September 2014. However Year 2 and Year 6 cohorts are still following the old framework and will take the standard assessment tests in May. 
As part of our curriculum we believe it is important to also incorporate learning from everyday news and events. Therefore sometimes our children learn about topics which are not on our curriculum maps. In addition to this sometimes the learning is led by the children’s own interests. 
ORGANISATION AND PASTORAL CARE
The school is organized into nine teaching groups. These are as follows:


  Nursery     (20 part-time pupils in the morning)     

                              (20 part-time pupils in the afternoon)

            Foundation Stage (incorporating Nursery and Reception)

            KS1 (with two classes Year 1 and Year 2) 30 pupils in each class
KS2 (with four classes Year 3, Year 4, Year 5, Year 6) 30 pupils in each class
Foundation Stage

Our Nursery is a busy, happy place, designed around the interests and needs of young children. To satisfy these needs, carefully structured activities are delivered which constantly encourage learning. Although the emphasis is, at first,  on free discovery. The children are placed early into a learning environment, which is geared towards providing children with the foundations for a sound start in speaking, listening, reading, writing and mathematics.

The children are encouraged to communicate their thoughts and feelings about their activities, the world around them and the problems they attempt to solve. Materials and equipment (including computers) are selected and used in order to give children a good start towards the work they will encounter in later years.

Parents should be aware that the offer of a place in the Nursery does not guarantee a place in the Reception Class. A separate application for a place in the Reception Class will need to be made at the appropriate time.

Key Stage 1 and Key Stage 2

Children in these key stages are taught in mixed ability classes. The class teacher has responsibility for the pastoral care of the children in his/her teaching group. The aim of pastoral care within the school is to create and sustain a happy, welcoming and secure environment within which each child can develop self-confidence, appropriate social skills and sound attitudes towards others, themselves, their learning  and the local and world environment. A strong emphasis is placed upon working co-operatively with both children and adults. When dealing with problems relating to a child's personal welfare and happiness, the school aims to act as promptly as possible. If necessary, parents are advised about possible problems. In some cases parents are invited to participate in discussions about what programmes of action may be needed in order to secure good behaviour patterns and good attitudes to learning.

Our aim is to constantly review the resources of the school in order to provide a high level of support and experience for our pupils. 

Whenever possible, the classes are organised into year groups. For each year group the staff have developed programmes  of work. These programmes are intended to ensure that each child will cover, at the appropriate level, the required programmes of study laid down under National Curriculum Regulations. The teaching strategies are based upon activities carefully selected to meet the needs of all our pupils. The school employs a variety of teaching styles, including individual child-centred approaches, group work and whole class. We are keen to always make learning relevant and fun for our children so that they become life- long learners. 

Equal Opportunities
The Governors and staff of St Margaret's School aim to ensure that equal opportunities, in respect of school life, are available to all, regardless of gender, class, ethnic group or ability. Several criteria have been used in implementing our policy on equal opportunities in order to counter any stereotyping or discrimination. We are always looking for further ways to develop and promote equal opportunities in all areas of school life. 

Pupils with Disabilities

In line with the Disability Discrimination Act, the school admits pupils with disabilities. The school works closely with the LA in assessing special needs provision for such children. This may include specially adapted equipment and classroom support.

Pupils with disabilities are expected to participate in the full range of everyday activities. 

The school has links with a variety of outside agencies, who help with individual learning support and with the provision of specialist equipment. 

We have provided special toilet facilities and a ramp to ease access, for anyone with a disability.

SCHOOL AIMS

The school aims to promote the spiritual, moral, cultural, mental and physical development of all children. It also aims to contribute appropriately to each child's preparation for the opportunities, responsibilities and experiences of secondary education, and the world of adult life. The curriculum offered by the school recognises the need for breadth and balance in what pupils study. It also aims to help pupils towards a broad understanding of the social, cultural and economic aspects of their own society. It encourages respect for those religious and moral values that promote the well being of the individual, the local community, and society at large.  The school seeks to promote the welfare of all pupils and their academic achievement, irrespective of age, gender, ethnicity or disability.

CURRICULUM
Foundation Stage

Nursery and Reception

The foundation stage team plan and implement a wide range of topics, which are based on the children’s interests and experiences. The learning is very much led by the children. They follow the Early Years Foundation Stage Profile and the DFE Letters and Sounds documents. Both year groups often work together and plan for an indoor and outdoor curriculum. 

Key Stage 1

Year 1 and Year 2

In Year 1 there is a transition period where children may still be working on achieving reception targets.

 Learning for Key Stage 1 children is based on the New National Curriculum and its Aims and Programmes of Study.  English and Mathematics have a high priority and are taught daily. The Letter and Sounds Document is followed in the teaching of Phonics.  Children are taught Science, Geography, History, Music, Physical Education, Art, Design Technology and Computing. Some of these subjects are delivered as themes/topics or as single subjects.

We aim to develop the children’s knowledge, skills and attitudes in every subject that is followed. The children are given opportunities to present the outcome of their activities in a variety of ways, including orally, visually and in writing.

As a school we try to put our learning in real life contexts so that children can see its relevance and importance.

Pupil reports are sent out at the end of each term and there is an opportunity to discuss their progress at termly Parental Consultation Meetings.

At the end of Year 1 children take the National Phonics Test and parents are informed if their child has met the standard.

At the end of Year 2 children are assessed more formally and school results are published nationally in School Performance Tables.
Key Stage 2

English and Mathematics are taught daily and there are focus sessions where particular key skills are addressed.  

Children are taught Science, Geography, History, Music, Physical Education, Art, Design Technology, French and Computing. Some of these subjects are delivered as themes/topics or as single subjects. As a school we continually try to ensure all learning is relevant and children can see the purpose of learning particular knowledge and skills.

Informal and formal assessment is continuous and integrated so that your child's teacher is able to monitor progress throughout the year. During each term there is a formal assessment week where children take tests in Maths and English. Pupil Reports are sent out at the end of each term and there is an opportunity to discuss their progress at termly Parental Consultation Meetings. 

To keep parents informed, information booklets are given out at the beginning of the school year. Parents are then more aware of what is being studied and can help and support if necessary.

MATHEMATICS

“Mathematics is a creative and highly interconnected discipline that has been developed over centuries, providing the solution to some of history’s most intriguing problems. It is essential to everyday life, critical to science, technology and engineering, and necessary for financial literacy and most forms of employment. A high-quality mathematics education therefore provides a foundation for understanding the world, the ability to reason mathematically, an appreciation of the beauty and power of mathematics, and a sense of enjoyment and curiosity about the subject.”
Taken from the new Mathematics Curriculum

Aims 
The national curriculum for mathematics aims to ensure that all pupils: 

 become fluent in the fundamentals of mathematics, including through varied and frequent practice with increasingly complex problems over time, so that pupils develop conceptual understanding and the ability to recall and apply knowledge rapidly and accurately. 

 reason mathematically by following a line of enquiry, conjecturing relationships and generalisations, and developing an argument, justification or proof using mathematical language 

 can solve problems by applying their mathematics to a variety of routine and non-routine problems with increasing sophistication, including breaking down problems into a series of simpler steps and persevering in seeking solutions. 

Maths is evident in all classes, usually sometime during the morning session.

Teaching covers all the elements of the   programmes of study for Key Stages 1 and 2 from the National Curriculum. They include an introduction to all the relevant aspects of mathematics, including a sound introduction to mathematical language and concepts. Also the teaching of Mental Maths Strategies is an important aspect of our pupil’s mathematical learning. For Key Stage 1, the Programmes of Study cover: Number and place value, Measurement, Geometry and Statistics. 

For Key Stage 2, the Programmes of Study cover: Number and Place Value, Fractions, Measurement, Geometry and Statistics.

We encourage a home-school partnership approach to learning and hope that what is taught at school is practised and reinforced at home on a regular basis.

Our aim is to ensure we create a love for mathematics and for our children to be good Mathematicians.

ENGLISH
“English has a pre-eminent place in education and in society. A high-quality education in English will teach pupils to speak and write fluently so that they can communicate their ideas and emotions to others and through their reading and listening, others can communicate with them. Through reading in particular, pupils have a chance to develop culturally, emotionally, intellectually, socially and spiritually. Literature, especially, plays a key role in such development. Reading also enables pupils both to acquire knowledge and to build on what they already know. All the skills of language are essential to participating fully as a member of society; pupils, therefore, who do not learn to speak, read and write fluently and confidently are effectively disenfranchised.”
From the new English Curriculum

Aims 
The overarching aim for English in the national curriculum is to promote high standards of language and literacy by equipping pupils with a strong command of the spoken and written word, and to develop their love of literature through widespread reading for enjoyment. The national curriculum for English aims to ensure that all pupils: 

 read easily, fluently and with good understanding 

 develop the habit of reading widely and often, for both pleasure and information 

 acquire a wide vocabulary, an understanding of grammar and knowledge of linguistic conventions for reading, writing and spoken language 

 appreciate our rich and varied literary heritage 

 write clearly, accurately and coherently, adapting their language and style in and for a range of contexts, purposes and audiences 

 use discussion in order to learn; they should be able to elaborate and explain clearly their understanding and ideas 

 are competent in the arts of speaking and listening, making formal presentations, demonstrating to others and participating in debate. 

English is evident in all classes sometime during the morning session.

Great emphasis is laid upon the skill areas of reading, writing, listening and speaking. Our teaching programmes include – drama, oral poetry and story telling, the study of fiction and non-fiction texts and the study of authors. Opportunities to develop English related skills are built into activities in other subject areas so that our pupils' skills in all forms of communication are extended and enriched. 

SCIENCE 

Our teaching programmes in science are based upon the programmes of study in the new science curriculum. The following science units are taught - Plants, Living things and their habitats, Animals including humans, Light, Forces and magnets, States of matter, Sound, Electricity, Properties and changes of materials, Earth and space, Forces, and Evolution and inheritance. Children also focus on what it means to work scientifically.

Attention is paid to developing in children an understanding of scientific method, a knowledge of major scientific concepts, and the use of problem solving approaches. We also believe that it is important that our children learn about famous sciencetists and how science is used in our world today.
COMPUTING
We aim to equip our children to be confident, competent and creative in using any form of technology. At school our children will have access to laptops, floor turtle equipment, Nintendo DSI’s, Ipads, Bee-Bots, remote control cars, video cameras and visualisers. 
In order to deliver the computing curriculum
 we use the Rising Stars published scheme.
As a school we believe that E safety is very important and we strive to ensure that children are safe when using any device. We participate in National E safety Days and the children are  taught regularly about the importance of keeping safe.
DESIGN & TECHNOLOGY
Our schemes of work in this curriculum area are designed to help children develop their design and making capabilities through activities that lead to the development and production of products. Furthermore, the schemes are intended to develop pupil’s knowledge and understanding required by the Programmes of Study. This includes knowledge and understanding of the following: mechanisms, structures, products and applications, product quality, health and safety issues, appropriate vocabulary for naming and describing equipment, materials and components. DT is taught in focused weeks.
GEOGRAPHY

Our aim in this area of the curriculum is to help pupils acquire a framework of knowledge about locations, regions and significant places. They also learn about the geographical processes which create physical and human features of the world. Children learn how to read maps, use globes, photographs and diagrams to interpret geographical information.
As part of the geography curriculum children in Key Stage 1 and 2 are given the opportunity to visit a residential centre to develop their field work skills.

HISTORY

We follow the elements of the new National Curriculum and units of work have been planned accordingly. Emphasis is placed upon the following: the processes of historical study; working with primary and secondary sources; field-work; visits to museums and sites of historical interest. Pupils are encouraged to engage in research at an appropriate level, and are helped to relate their learning to their own historical situation. Our schemes of work aim to secure coverage of the National Curriculum in history whilst giving due weight to our rich and varied local history. 

History Home Learning Projects are completed by children.

MUSIC

Our children experience a wide variety of musical knowledge and skills and as a school, music is an important element of our curriculum.

Children’s understanding and enjoyment of music is developed through activities that bring together requirements from the following: 



Performing and Composing 



Listening and Appraising

Understanding and Exploring

A limited number of pupils who demonstrate a strong interest in, and aptitude for, playing musical instruments, may be able to receive lessons from visiting peripatetic staff on string, woodwind or brass instruments. There is a small charge for these lessons. 

For Year 3 and Year 4 pupils we purchase a package from Sandwell Youth Music called wider opportunities in music. Y3 learn about  ICT Music and Y4 learn about World Music.

We also have a Key Stage 2 School Choir which perform at many of our services in church. Our children have the opportunity to share their music skills in special school and church assemblies /worship/services.

Visits to the CBSO centre take place where children find out about particular genres of music and have a chance to see a live orchestra perform.

Our aim is to develop a wide appreciation of music and in our daily assemblies/worship we have listening music which can be classical or modern. Each week we learn about a composer and his music.
ART

We offer a wide range of arts and crafts in which children are encouraged to develop the appropriate skills relating to technical proficiency and creative expression. The schemes of work are based upon the Programmes of study for art. As such, they are intended to develop pupils understanding and enjoyment of art, craft and design through a range of activities. We study a variety of artists and their works.
The West Midlands area has many art galleries. School visits to exhibitions of paintings, sculpture, photography and other art forms are arranged. 

RELIGIOUS EDUCATION

As a Church Aided Primary School, the Religious Education at St Margaret's is the responsibility of the Governing Body. The School follows the Diocesan RE Scheme. 

In accordance with the Education Act, religious education is a compulsory part of the curriculum. As part of the RE teaching all Key Stage 2 classes visit St Margaret’s Church each term where they work on a variety of RE themes. The RE learning is 80% Christianity and in Key Stage 2 other faiths are studied. 
Our Year 6 children often have the opportunity to take part in the “Open Door Project” at Lichfield Cathedral. 

P.E. AND GAMES

We see the importance of physical activity and encourage our children to participate in a wide variety of activities. All classes have two hours of PE each week.

A wide range of physical activities are offered within the school, including swimming, athletics, gymnastics, games, outdoor adventure activities and dance. These activities are intended to promote physical development and teach pupils the value of participation and co-operation, as well as competitiveness. The school takes advantage of some outside agencies to help deliver aspects of the curriculum. 

SPORTING AIMS AND PROVISION FOR SPORT
The school aims to encourage pupils to develop physical skills, habits and interests that will promote a healthy lifestyle. We try to develop positive attitudes including perseverance, fair play and sporting behaviour and to provide enjoyment in physical activity. 
Team sports may include: football, rounders, benchball, cricket

 cross-country running, hockey, athletics and  annual sports days.
HEALTH EDUCATION 

Health Education is integrated into the school's schemes of work for Science and P.E and in the work covered in Personal Social and Health Education. Reinforced messages about healthy life styles and the importance of the family are linked to other areas of the curriculum. 

Foundation Stage and Key Stage 1 children all have fruit provided by the LA at morning break and Key Stage 2 children are encouraged to bring a health snack for break time. All children bring their own water bottles for the classroom. 

SPECIAL EDUCATIONAL NEEDS

The school has a Special Education Needs Policy which aims to, provide a comprehensive system of support for children with special educational needs, to ensure early identification of such pupils and to deliver special educations needs support within the context of a broad based and balanced curriculum.  

The school recognises the principle of equal opportunity for all. It makes full use, therefore, of the Education Authority's Special Needs and Child Psychology Service in its attempts to meet the needs of children with special educational requirements. Parents are notified and consulted when a review of special needs for their child is being considered.

Where a child in school has an Education and Health Care Plan, an annual review will take place to ascertain the future needs for that child and the amount of extra support that he or she may receive. This may be in the form of specific learning programmes, devised by consulting a variety of agencies and delivered by the class teacher and by a learning support assistant when provided.

The school has a named teacher (Mr S Jones) who has responsibility for ensuring that the school's policy on Special Needs/Inclusion is being carried out. 
GENERAL

Parents should note that the school offers a wide curriculum in which there is much overlapping and integration of the various subject disciplines. The Head Teacher and staff are always willing to discuss or explain the details and thinking which inform our approach to these complex matters.

COMPLAINTS

Currently parents have a statutory right to appeal about the curriculum. Complaints about curriculum issues are made to the LA in the case of county and controlled schools, and to governing bodies in the case of aided schools. Advice and full details of these arrangements can be obtained from the head teacher or from Sandwell LEA, Sandwell Council House, Freeth Street, Oldbury West Midlands B69 3DE
PROFESSIONAL DEVELOPMENT
Staff at the school attend courses, which help them keep informed of changes in the National Curriculum and in particular to those changes relating to their subject area.

Appropriate INSET activities are arranged for staff and Governors in line with the priorities identified in the School Improvement Plan. The school is also part of a West Bromwich North Learning Community, where a small consortium of schools work closely together to deliver a training programme designed to tackle identified needs and to raise standards.
ADMISSIONS POLICY

St Margaret’s CE Primary School 2015-2016
Admission Number = 30

The governing Body is responsible for the admission of pupils to St Margaret’s Church of England (voluntary aided) School and admits 30 pupils to reception each September.

The school does not have any specific units or facilities for pupils with particular special needs and there are no specific facilities for pupils with physical disabilities. There are ramps at the main entrance to the school but inside school there are a number of steps due to the school being on a variety of levels. As far as is possible the school will ensure that pupils with disabilities have access to the same opportunities as other pupils.

1. 
Looked after children of the Anglican Faith

2. Other looked after children

3. Children with a particular medical condition, which can be met most appropriately by the school. Priority in this category will be given to those of the Anglican Faith. Applications must be accompanied by a medical declaration form (ASU/75/M) signed by the child’s General Practitioner or Consultant confirming the condition and detailing the child’s needs. All applications will be assessed by the Governors to decide whether the child’s needs can be met most appropriately by the school.

4. Applicants whose parents regularly* attend St Margaret’s Parish church and have a sibling in the school at the time of admission living at the same address.

5. Applicants whose parents regularly*attend an Anglican Church and have a sibling in the school at the time of admission living at the same address. 

6. Children who have a sibling who attends St Margaret’s School (does not include the school nursery) and will be in attendance at the school at the time of admission and are living at the same address.

7. Applicants whose parents regularly * attend an Anglican Church, priority being given to those who attend St Margaret’s Parish Church.

8. Applicants from other Christian** denominations who worship regularly* in other Christian Churches.

9. Applicants who regularly* attend a non –Christian place of worship, with priority determined by proximity to the school.

10. Applicants who do not attend a place of worship, with priority determined by proximity to the school.

In the event of over- subscription priority will be determined by proximity to the school measured in a straight line from the home address to the main entrance to the school.

*Worshipping regularly means attending a service on a Sunday or weekday at least once per month for a period of a year.

** Christian denominations means a Church that is a member of Churches Together in Britain or the Evangelical Alliance.

Additional Documentation required

· Completed form ASU 75/A which where appropriate is signed by the vicar/minister (return with application form). This is evidence for criteria 1,3,4,5,7,8 and 9

· Letter of support from vicar (criterion1,3, 4,5,7) or minister or faith leader (criterion 8 and 9)

St Margaret’s School Dress Code

A common uniform helps to develop a strong sense of community,

A common uniform frees parents from the pressure of complying with demands for clothes in the latest designer fashions. These are often expensive as well as inappropriate for school use.

 A common uniform looks smart and encourages loyalty and self-discipline.                           

A common uniform instils into your child a way of thinking which influences their work and behaviour in school.

The school uniform is a modern one, and has been made as attractive as possible.

BOYS

Charcoal grey/ black trousers

Charcoal grey/ black school short trousers 

White shirt/white or red polo shirt with or without school name

Black shoes 

Red V or round neck sweatshirt/jumper with or without school name

GIRLS

Grey/black skirt or pinafore

Grey or black trousers

White blouse/white or red polo shirt with or without school name

Red V or round neck sweatshirt/jumper with or without school name

Red cardigan with or without school name

White socks

Red/black/grey tights

Dark / black shoes

Red checked summer dress

School uniform with the school name printed on can be purchased from 

Uniform Plus at the Scott Arms, Great Barr.

Many of the other items can be purchased from the big department stores.

For health and safety reasons only stud earrings are suitable for school.

Appropriate watches may also be worn in school.

Book bags can be purchased from the PTA. 

Any other school bag should be small enough to go into the school cupboards. Please do not send your child with huge rucksacks as we have nowhere to store them.

PE KIT

In order to participate in school PE and games lessons your child will require the following:

Indoor black pumps

Outdoor trainers for games

Plain black shorts no cycling shorts

Plain white t- shirt

Pump bag (not a large sports bag)

For swimming your child will need:

Swimming costume(not bikini)/trunks (not swim shorts)

Towel

Children may wear dark / plain tracksuit bottoms with their usual red sweat top on their swimming day.

ALL CHILDREN

For safety reasons no jewellery or watches are to be worn for any PE activity.

So that no PE lessons are missed we suggest that ears are pierced during the summer holiday.

PLEASE ENSURE THAT ALL EQUIPMENT AND CLOTHING ARE CLEARLY LABELLED WITH THE CHILDS NAME.

St Margaret’s CE School

Behaviour Policy
Equal Opportunities Statement

This policy will be implemented on an equal opportunities basis, ensuring that it does not discriminate in any way against any pupil group, regardless of gender, ability, disability, religious or cultural belief, or ethnic background.

INTRODUCTION

At St Margaret’s we set high expectations with regard to pupil behaviour and pupil’s attitude towards learning. We believe that good behaviour and a positive attitude towards learning enables children to be successful learners and therefore achieve high standards and make good progress. 

St Margaret’s continually strives to develop pupils who are confident and have the attributes of perseverance, resilience and determination in everything they do.

It is the responsibility of all staff at St Margaret’s School to promote good behaviour both on and off the school site.  

The policy is linked with the following policies:
Anti- Bullying



Equality

Confidentiality

Race and Equality



SEN and Inclusion

Child Protection/Safeguarding            E-Safety

Promoting good behaviour

· Staff always promote and reward good behaviour and positive learning attitudes.

· Staff will often comment upon good work, good learning behaviour, helpful and considerate behaviour, and caring attitudes.

· Caring attitudes are taught as well as demonstrated by all staff. It is important to realise there are lessons to be learnt about consideration for others, unselfishness, and seeing ourselves as a community rather than as individuals whose needs must always be met above those of others.

· There are formal and informal reward systems operating in school. Each is intended to be appropriate to the age range and the interests of the child.

· All children should demonstrate good behaviour at school and when participating in educational visits. Staff will always inform children about any behaviour comments from visitors. 

· Children are regularly informed when they are achieving good standards of behaviour and a positive learning attitude and not just when standards are not being achieved.

Formal Procedures Promoting Good Behaviour and a Positive Learning Attitude   

Every Monday morning there is the Key Stage 2 Congratulations Assembly and a Key Stage 1 Congratulations Assembly on Tuesdays. This is an opportunity to congratulate all those pupils who have achieved something special in their work/learning, good behaviour or show caring attitudes. A pupil or pupils are chosen from each class and their name/s and their achievement/s recorded in a Class Congratulations Book. This is then read out in the assembly to share and acknowledge children’s achievements with the rest of the school.

During the school day pupils are praised for the good behaviour and attitude and also for demonstrating kindness towards others. Sometimes they are rewarded by the class teacher, Senior Leaders or Head teacher.

SCHOOL CODES OF BEHAVIOUR

· Pupils are expected to demonstrate good behaviour to/from school.

· Pupils are reminded that their behaviour is a reflection of the school when they are on school trips/visits.

· Pupils are to use the designated gates when entering and leaving school.

· The main foyer doors are to be used by parents during the school day.

· Pupils are expected to line up in sensible manner at the start of the school day. Year 1 up to Year 6 pupils may be left on school premises from 8.40am when there is a member of staff on duty on the KS2 playground. Parents are responsible for their children up until 8.40am. 

· At the end of the day pupils are expected to leave the school premises in a sensible manner and without delay.  

Behaviour when moving around the school

· Always walk quietly along the corridors.

· Always walk in single file along the corridors.

· Always show good manners to everyone and any visitors to school.

Behaviour in the classroom

· Should always be of a high standard.

· Pupils should always listen and concentrate on the task set.

· Pupils are encouraged to always use their time positively and complete tasks.

· Pupils should not engage in any activity, which disturbs the learning of others.

· Pupils are expected to be polite and courteous at all times to everyone.

Behaviour in the playground
These rules are displayed in the playground and discussed with the children

· We play together and look after each other.

· We allow others to get on with their own games.

· We stop and stand still when the whistle blows.

· We walk sensibly to our line and our classroom.

· We always tell an adult if we feel frightened or sad.

· We encourage children to support each other on the friendship benches.

Behaviour in the Dining Room

These rules are displayed in the dining room and discussed with the children.

· We queue quietly.

· We stay in our seat.

· We face the table.

· We eat without talking.

· We keep food on the plate.

· We swallow our food before leaving.

Behaviour when using ICT equipment
Pupils use a variety of ICT equipment to support their learning. They are regularly reminded about how to use ICT safely and the importance of E-safety. Please see Policy for procedures to follow when there is an E-safety issue.

Behaviour at after school clubs/activities

· Attendance of out of school clubs/activities is dependant upon children demonstrating good behaviour and a positive learning attitude in lessons. If this is not evident it will be recommended that a pupil does not attend the club.  

· Behaviour and attitudes should be good and if there is any mis behaviour/poor attitudes shown during activities pupils will be removed from the session and any further sessions.

Behaviour on School Visits and Special Activities

A very high standard of behaviour is expected of all pupils taking part in school visits and special activities. If a child’s behaviour/attitude in school is unacceptable and jeopardises the safety of others then they will not be considered for a place. 

CONSEQUENCES FOR UNACCEPTABLE BEHAVIOUR OR ATTITUDE

As a school we feel it is important to focus on and promote ‘positive’ behaviour from the children. However children also need to be made aware that unacceptable behaviour will not be tolerated and sanctions will be used in such cases.

In each classroom there are class rules, which include rewards and consequences. These are formulated with the children and the teacher at the start of each new academic year. The consequences section is hierarchical and the ultimate one being, to be sent to the head teacher. 

For any minor behaviour problems it is part of the responsibility of the teacher to deal with these. More serious issues will be dealt with by the Leadership Team and ultimately by the Head Teacher. The consequence given does depend upon the individual child and the rule, which has not been followed. 

If the school rules have not been followed a child will be dealt with in a variety of ways by the class teacher or lunch-time supervisory staff. These are generally designed to match the seriousness of the offence. They may include: 

· missing break/lunch times

· separation from other children

· the withdrawal of privileges 

· writing apology letters

· ‘Time Out’ within another environment e.g. another classroom or with a member of SLT

These incidents are recorded and monitored by the Headteacher so that any behaviour patterns can be identified early.

When a child has been placed on specific sanctions to monitor their behaviour, these will be reviewed over an agreed period of time e.g. weekly.

If at any time there is the possibility of injury to the pupil, other pupils, staff, damage to property then positive handling will be used, whenever possible by trained staff.

Where there has been a serious offence the consequences applied may be more severe. The Head Teacher and Deputy Head Teacher will be involved. The offence/consequence will be recorded in the School Behaviour Folder and parents will be informed.  

A child will be sent to the Head Teacher or Deputy Head Teacher for the following offences;

· When he /she continually and persistently does not follow the school/class /dinning/playground rules.

· When a child is disrespectful towards any member of staff/visitor/volunteer in school.

· When a child consistently hurts other children.

· When a child behaves violently towards any other person.

· When a child uses any offensive language towards another person

· When a child persistently disrupts the learning of other children

· When a child leaves the school grounds without permission.

· When a child causes serious damage to school property.

Procedures for Dealing with Major Breaches of Discipline

In response to any identified issues the following disciplinary steps may be taken:

· A verbal warning by the   Deputy /Headteacher as to future conduct

· Withdrawal from the classroom for the rest of the day
· Letter and / or phone call to parents informing them of the problem

· Meeting with parents, and either a warning given about the next stage unless there is an improvement in the child’s behaviour

· Playtime detention/s – to complete work dealing with specific incidents

· Exclusion from certain areas of the school premises 

· If the problem is severe or recurring then exclusion procedures are implemented in consultation with the Governing Body 
· Minor fixed- term exclusion
· Major fixed -term exclusion

· Permanent exclusion

NB A very serious problem may result in the normal procedure being abandoned. In this case a child’s parent will be contacted immediately and this may result in a child being taken home straight away.

As part of the process of working with parents to improve a child’s behaviour and attitude the Family Worker will be contacted and an appropriate programme will be put in place.

If there is a persistent pattern of serious misbehaviour and all other strategies and other agency support has been exhausted and there are no improvements in the child’s behaviour a child may be given a fixed term, lunchtime or permanent exclusion. If a child’s behaviour is consistently severe then the school will work very closely with the Sandwell  Preventing Exclusions Team.

Any racial or bullying incidents are reported to the Governing Body.

COMMUNICATION WITH PARENTS

At St. Margaret’s, we give high priority to developing a positive partnership with parents since they are crucial partners in promoting and maintaining high standards of behaviour.
Where the behaviour of a child is giving cause for concern it is important that all those working with the child in school are aware of those concerns, and of the steps which are being taken in response. The key professional in this process of communication is the class teacher who has the initial responsibility for the child's welfare. Early warning of concerns should be communicated to the   Leadership Team/Deputy in the first instance and then to the Head so that strategies can be discussed and agreed before more formal steps are required.
A positive partnership with parents is crucial to building trust and developing a common approach to behaviour expectations and strategies for dealing with problems. Parental participation in many aspects of school life is encouraged. This participation assists the development of positive relationships in which parents are more likely to be responsive if the school requires their support in dealing with difficult issues of unacceptable behaviour.
The school will communicate policy and expectations to parents. Where behaviour is causing concern parents will be informed at an early stage, and given an opportunity to discuss the situation. Parental support will be sought in devising a plan of action within this policy, and further disciplinary action will be discussed with the parents. 

Reviewed by November 2015
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ST MARGARET’S C OF E PRIMARY SCHOOL

HOME LEARNING POLICY

INTRODUCTION

At St Margaret’s School we aim to work with parents in the education of their child/children. Therefore home learning is an integral part of a child’s learning journey. At all times it should support and extend further their learning experiences.

THE PURPOSE OF HOME LEARNING

· To develop an effective learning partnership between the school and parents and also between the parents and their child/children

· To extend a child’s learning beyond the classroom.

· To reinforce and consolidate skills and understanding

· To develop research skills and the ability to work on particular projects which are guided by the learner.

· To encourage children to develop their personal study skills.

AIMS

Through this policy we aim to:

· Ensure a consistent approach throughout school in regards to setting, managing and marking home learning tasks

· Ensure progression towards independence and individual responsibility

· Ensure the needs of the individual child are taken into account.

· Provide opportunities for parents, carers, children and school to work together. It is a partnership.

OUR HOME LEARNING

Over the year each class will have the following home learning.

Foundation Stage-we use a combination of game packs, foundation packs and  word games. 

Year 1-reading books, reading activity sheets, weekly maths games, weekly spellings, research tasks related to specific topics.

Year 2 -reading books, reading activity sheets, maths games/activity sheets, weekly spellings and sentence writing.

Year 3 –Weekly maths games, English and Maths tasks, reading books, weekly spellings, research tasks related to specific topics.

Year 4 – English and Maths tasks, weekly spellings, tasks related to specific topics, reading books and research activities

Year 5 – English and Maths tasks, weekly spellings, research activities, reading books and  science tasks.

Year 6 – English and Maths tasks, research projects, SAT tasks and science activities

Home Learning Guidelines

Years 1 and   2


60 minutes per week

Years 3 and 4 


90 minutes per week

Years 5 and 6


30 minutes each day

Please remember that it is more important that the home learning helps your child to learn than whether it takes a certain amount of time. It is a fine balance between encouraging children to learn and turning them off learning. Every child is an individual and therefore these home learning times are just guidelines.

During school holidays (Easter, October/Whitsun half terms) children may be given home learning tasks or projects to complete. If for any reason a parent does not want any home learning tasks then they will need to inform the teacher.  Also if a parent wants help or advise about home learning they will need to make an appointment to see the class teacher.

All home learning tasks will come home in a specific folder provided by the school, which may contain an exercise book in which to do their tasks. Also some tasks will be done on sheets of paper. These folders will go home on set days and need to be returned on set days or when requested by the class teacher, in order to ensure the work can be marked,

Sometimes work is marked by pupils themselves and discussed in lessons whilst other times it is marked by the teacher. The home learning folder is the responsibility of each child and therefore if it is lost or damaged a replacement book/folder will need to be 

purchased by parents.

THE ROLE OF PARENTS

It is important that you as carer or parent provide a quiet area where your child can concentrate and focus on their home learning. Sometimes your child will need support to complete the tasks whilst other times it may be task, which needs to be done independently. Please encourage your child to do the various learning tasks to show them that learning is important and that it partnership between home and school. 

November   2014
ST MARGARET’S Church of England 

(Voluntary Aided) Primary School
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INTRODUCTION

Collective Worship is a daily requirement in Church Schools and the responsibility of the governing body in consultation with the Headteacher. Collective Worship at St Margaret’s School is in accordance with the Trust Deed of the school. The Trust Deed is unavailable at present but the legal requirement in all Anglican Schools is for worship to be “consistent with the faith, principles and practices of the Church of England.”

As a church school, collective worship is therefore a very important part of the life of our school, and this policy draws on advice from the Diocese of Lichfield. 
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 AUTONUMLGL AIMS

Our school worship contributes to the spiritual, moral, social and cultural development of our pupils, as appropriate to their ages and aptitudes.  For example

· It helps pupils' spiritual development by teaching them about God as Father, Son and Holy Spirit and giving them the opportunity to worship him together.  Worship also enables them to hear about him from the Bible, to develop their relationship with him through prayer, and to reflect on themselves and his world.  

· It helps pupils' moral development by taking time to be aware of different life values, while developing a common ethos and shared values based on Christian standards.

· It promotes pupils' social development by helping them to feel part of a community, and will reinforce positive attitudes.  Our worship will encourage participation and response, whether through active involvement in the presentation of worship or through listening to and joining in the worship offered.

· It helps pupils' cultural development by drawing on the Christian heritage - both through the Bible and other key writings, and through religious festivals and practices. Materials from other faiths may be included when it is appropriate.

               3 ORGANISATION (When, Where, For Whom, and How)

School worship

· Is for all pupils.

· May take place with different school groups.

· Takes place either on the school premises or in St Margaret’s Church.

· Has a Christian and educational character.  The setting has a distinctive religious feature (e.g. religious symbols) and is conducive to worship.

· Is planned, with specific themes (see also 4 below), at a level in accordance with the differing age groups and levels of understanding in the school.

· Is reviewed regularly.

· Is a shared responsibility between all staff.

· Takes place every day for approximately 15 to 20 minutes. This may be extended when we have ‘special’ Acts of Worship or have visitors leading our Acts of Worship.  

· Will have a worship table, which is prepared by the children and has a cloth (liturgical colours), candles, cross and a bible.

· Will involve Year 6 children who are responsible for setting up the interactive board and its operation during worship time.

· Will have music, which is always played as children enter the hall in readiness for the calmness of worship time. It is expected that children remain quiet during worship and leave reflecting upon the theme addressed in the worship time.

 AUTONUMLGL CONTENT OF WORSHIP

As a Church of England School, the content of our worship is organised to 

· Cover all the major Christian Festivals (i.e. including Christmas, Easter and Pentecost).

· Draw on frequent Bible teaching, particularly as stories.  

· Use the Lord's Prayer at least once a week.  Also includes prayers written by the children or worship leader and selected published prayers (traditional and non-traditional).  

· Be delivered in a variety of ways.  (These will usually include music and songs, story and discussion, and a time for prayer and reflection.)  Mixtures of modern and traditional songs are chosen.

· Follow a planned programme of themes. This is linked to the guidelines given by Lichfield Diocese and also links to our SEAL programme (Social, Emotional aspects of Learning).Worship may also follow particular events in the class or the world.

                   5. SPECIAL SERVICES and CHURCH LINKS
[image: image8.wmf]The school values its special links with St Margaret’s Church.  At least every term KS2 children attend school worship in church, with an invitation extended to parents and friends. Also our Church Worker leads worship each week. As a school we also have a Worship Team (children from Y3-Y6) who meet regularly with Georgina and organise special worship times.

                   6. ASSESSMENT RECORDING AND REPORTING
The Worship Coordinator maintains a whole school record.  Staff and pupils evaluate all worship regularly. The outcomes of which are used to inform future planning.

The Coordinator for Collective Worship will monitor the delivery of Collective Worship on a regular basis.
7. EQUAL OPPORTUNITIES

All children, irrespective of social background, culture, ethnicity, gender, ability or disability are to take part in Collective Worship. Parents who wish to withdraw their children from Acts of Worship are invited to discuss their views with the Headteacher. However parents should be aware that St Margaret’s Primary School is a Church of England Primary School with distinctive aims and ethos.

(Note that even when a child is withdrawn from worship, the school remains in ‘loco parentis’, and on practical grounds the child may need to remain in the same room as where worship is taking place.)
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St. Margaret’s CE Primary: Monitoring and Evaluation Policy

Equal Opportunities Statement

This policy will be implemented on an equal opportunities basis, ensuring that it does not discriminate in any way against any pupil group, regardless of gender, ability, disability, religious or cultural belief, or racial background.

Introduction 
Monitoring is the process of seeking evidence to answer questions about the effectiveness of our school. Evaluation is the judgement on the effectiveness of actions taken, based on their impact on the quality of the children’s learning and the progress they make.
The monitoring of attainment, pupils’ progress, teaching and learning, the curriculum and all other aspects of school life is an important responsibility to which we give a high priority. The staff and governing body of St. Margaret’s School are committed to establishing high expectations, promoting effective teaching and learning, and raising standards. Central to achieving these aims is the involvement of all members of the school community in the process of monitoring and evaluating the work of the school. This gives us the information on which we can base decisions about the future development of our school.

Aims 
· To ensure that all pupils benefit from a broad and balanced curriculum; 

· To get a clear, accurate picture of what the school is achieving;

· To identify targets which will raise achievement and improve the quality of teaching and learning;

· To ensure efficient and effective use of all our resources

We believe that effective monitoring:

· Promotes excellent teaching and learning throughout the school;

· Ensures effective planning and delivery of the curriculum;

· Tracks every child’s progress, so that every child is appropriately challenged enabling them to reach their full potential;

· Provides information to support self-evaluation;

· Identifies strengths, and needs for professional development;

· Ensures consistency throughout the school.
Monitoring and Evaluation framework
Monitoring and Evaluation are part of a planned process and involve a range of different people over the course of the school year. We follow a cycle of school self-evaluation, as outlined in Appendix 1.  This ensures that all aspects of the school’s performance are systematically and regularly reviewed. Appendix 2 is the three-year monitoring schedule.
Key areas for monitoring:

· The School Improvement Plan

· Subjects of the curriculum (coverage of programmes of study)

· The role of coordinators in raising standards (continuity and progression within subjects, year groups and across key stages)

· Teachers’ planning (clear objectives, meeting the needs of the National Curriculum at the appropriate level)

· Teaching,  learning and progress(classroom observations)

· Test results, data analysis and comparative data (tracking and reporting pupils’ progress and attainment)

· Pupils’ work (attainment, progress, presentation, breadth, balance)through Learning Looks
· Pupils’ opinions about their learning through Pupil Discussions
Roles and Responsibilities

All staff monitor pupil behaviour and response to activities in relation to school policies and practices, and if necessary report the need for changes in practice to the Class Teacher or Senior Leadership Team. 

The impact of policies is monitored by all staff, not just subject leaders, through lesson observations, discussion with staff and pupils, scrutiny of pupils’ work and communication with parents. 

Major policy changes, and the reasons for them, are reported to the governing body on a termly basis.

Senior Leadership Team

· Carry out monitoring and evaluation activities which cannot be delegated and are the responsibility of the Leadership Team (e.g. performance management);

· Ensure that the data generated from monitoring and evaluation is collated, analysed and is used to review progress, recognise achievement and inform future planning;

· Ensure that pupil performance data is collected, analysed and used to inform target setting. 

· Report to the appropriate audience, including the Governing Body, on what the data is showing and how we can use the information to best advantage. 

Governing Body

· Agree, in consultation with the Head Teacher, the areas which need to be monitored and evaluated;
· Receive monitoring and evaluation data at the agreed times and in the agreed format in order to review the information and consider its implications;
Subject Leaders

· Carry out those monitoring and evaluation activities that are delegated to them as part of their roles and responsibilities.

· Review practice in their areas of responsibility and make changes in consultation with colleagues. These changes are reported to the Headteacher and in staff meetings.

Class Teachers

· Monitor the work of the pupils and evaluate their responses to teaching methods, resources and assessment information. 

· Review and evaluate their practice 

Pupils

· Monitor their own progress through reflection on their development. Their views are sought on school and classroom practices that affect the way in which they learn and develop as citizens. 

Mrs J Stackhouse
November 2014 








Review date: October 2015
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St Margaret’s CE Primary School

Special Educational Needs Policy

Our Vision Statement

 St Margaret’s CE Primary School is a happy, caring community of learners where there is a place for everyone in God’s family. Working together with Jesus besides us to achieve our full potential.

St Margaret’s seeks to promote a sense of self worth in everyone involved in our school community to promote the ideals of mutual respect and care for others. We nurture, motivate and challenge all our learners in a creative, enjoyable and safe environment. By understanding what our children already know we inspire leaning by bringing an innovative and rich curriculum to life.

We aim to develop thoughtful, confident and responsible young people who appreciate the world in which we live and are equipped with the skills and knowledge to succeed in life.

The aims of our SEN policy are to ensure that:

· We meet the needs of every child and ensure that they are given full and equal access to a broad and balanced curriculum

· We adopt a whole school approach to identify and assess children with SEN as early as possible.

· We find ways to overcome barriers to learning so that each and every child can fulfil his or her potential 

· We keep detailed evidence and records of a child’s attainment to ensure continuity and progression

· SEN children as far as possible are involved as much as possible in decisions affecting their future learning and targets with their views sought and taken into account.

· We work in partnership with parents recognising the vital role they play in supporting their child’s well being and education

· We liaise closely with outside agencies to enable every child and all involved in delivering those personalised learning needs, to have access to specialist support and expertise

Outcomes:

Pupils with SEN are thriving at school

Increased differentiation of the curriculum is provided to meet diverse individual needs. 

Staff understand the objectives of their curriculum planning for pupils with SEN.

Regular monitoring and reviews of individual needs takes place with clear records kept of action taken.

Good home/school communication is established and maintained.
What are Special Educational Needs?

At St Margaret’s we are committed to early identification of a special educational need and we adopt a graduated response in meeting that need in line with the Government Guidelines as set out in the Code of Practice for Special Needs and the Equality scheme 2008, Sandwell’s SEN Policy 2004-07, SENCO responsibilities 2009.

A child has special educational need if he or she finds it much harder to learn than most children of the same age, or if he or she has a disability that prevents and hinders access to all aspects of school life.

Stages of Identification and Assessment

School Action (SA)

The trigger for school action is where there is concern, (underpinned by evidence) that a pupil is making little or no progress in spite of receiving differentiated learning opportunities within the classroom.

• The class teacher will identify the pupils who have SEN.

• The class teacher will devise interventions additional to and different from those provided as part of the school’s usual differentiated curriculum.

• The class teacher will plan and deliver the IEP with the support of a LSA where appropriate.

• The SENCO will monitor and review the action taken on a termly basis.

• The SENCO will also be available to help and support each class teacher will implementation of the IEP into their planning.

School Action Plus (SA+)

The trigger for school action plus where despite receiving an individualised programme the child continues to make little or no progress over a long period of time. The child will be working below that of expected national curriculum levels. Children at school action plus may also have underlying emotional and behavioural issues, sensory, physical and communication and interaction difficulties.

• The SENCO and Class Teacher will seek advice from external services.

• The Class Teacher and SENCO are provided with advice and / or support from the outside specialists.

• The Class Teacher and SENCO will use the Matrix of Additional Needs to help identify level of need and support needed.

• The Class Teacher and SENCO will ensure that additional or different strategies to those at school action level are put into place and added to the IEP.

• The SENCO and Class Teacher will monitor and review action taken.

Statutory Assessments:

For a very small minority of pupils, progress through School Action Plus may not provide adequate or even appropriate support. In these cases our School will;

• Consult parents/carers, Class Teacher and involved outside agencies and will make a request for Statutory Assessment.

• In this period, while the LA is considering the request, the pupil will remain supported on School Action Plus.

Statement of Special Educational Needs:

Once a statement of special educational needs is in place our School will;

• Follow the procedure for the school based provision.

• Supervise pupils’ timetable, to accommodate the hours allocated to the pupil from a support worker.

• Will make sure that IEPs are prepared and review meetings take place.

• Will also plan an Annual Review to include the parents and further reviews as necessary.

The role of the class teacher:

· Is to record and identify any concerns highlighted through whole school monitoring and assessment procedures regarding pupils’ difficulties 

· To differentiate the curriculum according to the pupils’ needs and to deliver the personalised learning programme as set out on the IEP.

· To work closely with the SENCO to decide the action required to assist the pupil to progress

· To inform parents of the intention to place the pupil on the Special Needs Register and invite them to discuss concerns and action to be taken with the support of the SENCO

· To work closely with the SENCO to regularly update and review IEP’s for SEN children, with the extent of the SENCO’s involvement being dependent on the needs of the child.

· To supervise and direct Learning Support Assistants to support children within the classroom

The role of the SENCO(according to latest Government Guidelines  September 2009):

· To monitor and co-ordinate the day to day implementation of the SEN Policy and provision

· To maintain the school’s SEN register and ensure that records and any support implemented to meet those needs are made and kept up to date

· To co-ordinate reviews at School Action Plus and to call annual reviews for children with statements, informing/ inviting appropriate professionals and Parents

· To work closely with staff to produce IEP’s and ensure that they are appropriately distributed

· To liaise with external support agencies, 

· To collate evidence and organise paperwork for children being put forward for additional support through PAP (Pupil Allocation Panel) and the statementing process.

· To advise SLT on resources and provision using the agreed budget

· To liaise with and advise staff and LSP’s on issues regarding SEN

· To liaise with parents regarding their children’s SEN needs and to establish a good working relationship with them.
· To provide support to class teachers in the diagnosis of a special education need.
· To work with SEN pupils.
The Role of the Governing body is to ensure that:

• The set Special Educational Needs Policy is in line with the requirements set out in the Code of Practice for children with Special Educational Needs.

• In conjunction with the Headteacher, ensure appropriate resources are in place to support the Special Educational Needs and Inclusion Policy.

• Access to the policy is readily available to all staff including supply staff.

• The policy is articulated and consistently applied.

• The SEN records are maintained and kept up to date.

• The success of the SEN policy and any changes made are detailed in its Annual Report to Parents.

Stuart Jones: SENCO                  
 September 2011
FOUNDATION STAGE POLICY

Our Vision Statement

St Margaret’s CE Primary school is a happy, caring community of learners where there is a place for everyone in God’s family. Working together with Jesus besides us to achieve our full potential.

St Margaret’s seeks to promote a sense of self worth in everyone involved in our school community to promote the ideals of mutual respect and care for others. We nurture, motivate and challenge all our learners in a creative, enjoyable and safe environment. By understanding what our children already know we inspire leaning by bringing an innovative and rich curriculum to life.
We aim to develop thoughtful, confident and responsible young people who appreciate the world in which we live and are equipped with the skills and knowledge to succeed in life.
At St Margaret’s CE Primary school our Foundation Stage includes a part time Nursery provision for 40 children at present, with a full time Reception Class for 30 children. We follow a principled approach as set out in the EYFS document. The aim of the EYFS is to help young children achieve the five Every Child Matters outcomes of staying safe, being healthy, enjoying and achieving, making a positive contribution, and achieving economic well-being by:

· Setting the standards

· Providing for equality of opportunity

· Creating the framework for partnership working

· Improving quality and consistency

· Laying a secure foundation for future learning

The EYFS is based upon four guiding themes with each being broken down into four commitments describing how each of the principles can be put into practice:

1. A unique child recognises that every child is a competent learner from birth who can be resilient, capable, confident and self-assured. The commitments are focused around development; inclusion; safety; and health and well-being.

2. Positive Relationships describes how children learn to be strong and independent from a base of loving and secure relationships with parents and or/ a key person. The commitments are focused around respect; partnership with parents; supporting learning; and the role of the key person

3. Enabling Environments explains that the environment plays a key role in supporting and extending children’s development and learning. The commitments are focused around observation, assessment and planning; support for every child; the learning environment; and the wider context- transitions, continuity, and multi-agency working

4. Learning and Development recognises that children develop and learn in different ways and at different rates, and that all areas of learning and development are equally important and inter-connected.

A Unique Child
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Child Development
At St Margarets we acknowledge that children develop in individual ways and recognise that all areas of development are equally as important. We seek to provide for their physical, cognitive, linguistic, spiritual, social and emotional needs through the experiences we provide in our setting.

Inclusive Practice
We value the diversity of individuals within the school and do not discriminate against children because of ‘differences’. All children at St Margaret’s are treated fairly regardless of race, religion or abilities. All children and their families are valued within our school. 

In our school we believe that all our children matter. We give our children every opportunity to achieve their best. We do this by taking account of our children’s range of life experiences when planning for their learning. In the EYFS we set realistic and challenging expectations that meet the needs of our children. We achieve this by planning to meet the needs of boys and girls, children with special educational needs, children who are more able, children with disabilities, children from all social and cultural backgrounds, children of different ethnic groups and those from diverse linguistic backgrounds.
We meet the needs of all our children through:

· Planning opportunities that build upon and extend children’s knowledge, experience and interests, and develop their self esteem and confidence.

· Using a wide range of teaching strategies based on children’s learning needs.

· Providing a wide range of opportunities to motivate and support children and to help them to learn effectively.

· Providing a safe and supportive learning environment in which the contribution of all children is valued.

· Using resources which reflect diversity and are free from discrimination and stereotyping.

· Planning challenging activities for children whose ability and understanding are in advance of their language and communication skills.

· Monitoring children’s progress and taking action to provide support as necessary. 

Keeping Safe

It is important to us that all children in the school are ‘safe’. We aim to educate children on boundaries, rules and limits and to help them understand why they exist. We provide children with choices to help them develop this important life skill. Children should be allowed to take risks, but need to be taught how to recognise and avoid hazards. We aim to protect the physical and emotional well being of all children. (See Whole School Safeguarding Children Policy)

Health and Well-being
“Children learn best when they are healthy, safe and secure, when their individual needs are met and when they have positive relationships with the adults caring for them.”
At St Margaret’s we understand that we are legally required to comply with certain welfare requirements as stated in the Statutory Framework for Early Years Foundation Stage 2007. We understand that we are required to:

· Promote the welfare of children.

· Promote good health, preventing the spread of infection and taking appropriate action when children are ill.

· Manage behaviour effectively in a manner appropriate for the children’s stage of development and individual needs.

· Ensure all adults who look after the children or who have unsupervised access to them are suitable to do so.

· Ensure that the premises, furniture and equipment is safe and suitable for purpose.

· Ensure that every child receives enjoyable and challenging learning and development experiences tailored to meet their needs.

· Maintain records, policies and procedures required for safe efficient management of the setting and to meet the needs of the children.We endeavour to meet all these requirements.
Positive Relationships
Respecting Each Other

At St Margaret’s CE Primary School we recognise that children learn to be strong independent from secure relationships. We aim to develop caring, respectful, professional relationships with the children and their families. 
Parents as Partners
We recognise that parents are children’s first and most enduring educators and we value the contribution they make. We recognise the role that parents have played, and their future role, in educating the children. We do this through:
· Induction meetings that involve both parents and children

· Offering parents regular opportunities to talk about their child’s progress and to contribute to their child’s Learning Journey Profile.

· Encouraging parents to talk to the child’s teacher if there are any concerns. There is a formal meeting for parents each term at which the teacher and the parent discuss the child’s progress in private with the teacher. Parents receive a report on their child’s attainment and progress at the end of each school year.

· Arranging a range of activities throughout the year that encourage collaboration between child, school and parents: Class assemblies, Sports Day etc.

· Curriculum letters and curriculum workshops, these have included phonic and reading sessions

All staff involved with the EYFS form good relationships with all children, supporting them and taking time to listen. At our school Foundation Stage teachers act as a ‘Key Person’ to all children in EYFS, supported by the Learning Support Practitioners. As a Foundation Stage we plan days where the children in both nursery and reception play and learn together on a regular basis. We ensure continuity and coherence by sharing information about the children’s progress and development. 

Enabling Environments
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At St Margaret’s we recognise that the environment plays a key role in supporting and extending the children’s development. This begins by observing the children and assessing their interests, development and learning, before planning challenging but achievable activities and experiences to extend the children’s learning. 

Observation, Assessment and Planning
Both long term and medium term planning across the Foundation Stage are topic based. These plans are used by the Foundation Stage teacher as a guide for weekly planning, but observations and a weekly evaluation sheet are used to inform weekly planning with personalised learning for each of the children.
We make regular assessments of children’s learning and we use this information to ensure that future planning reflects identified needs. Assessment in the EYFS takes the form of observation, and this involves the teacher and other adults as appropriate. These observations are recorded in children’s individual Learning Journey records. They also contain information provided by parents and other settings. 

At St Margaret’s, we use the Wellcomm tool on entry to Nursery to determine a child’s level as a skilful communicator, then this is used on entry to Reception to track progress. Latest Government Guidelines, such as Progress Matters have been applied and the eProfile is used to record judgements against the EYFS Profile. Each child’s level of development is recorded against 13 assessment scales derived from the ELG’s. 

Within the final term of Reception, we provide a written summary to parents, reporting their progress against the ELG’s and assessment scales. We give a reasonable opportunity for the parents to discuss these judgements with the EYFS teacher. 

Supporting Every Child

At St Margaret’s we work together to build on the experiences of each child to plan challenges and activities that extend and enhance their learning.
The Learning Environment
Both Foundation Stage classrooms are organised to allow children to explore and learn securely and safely. There are areas where the children can be active, be quiet and rest. The classroom is set up in learning areas, where children are able to find and located equipment and resources independently. The Foundation Stage have regular access to the outdoor areas. This has a positive effect on the children’s development. Being outdoors offers opportunities for doing things in different ways and on different scales than when indoors. It offers the children the chance to explore, use their senses and be physically active and exuberant. We plan activities and resources for the children to access outdoors that help the children to develop in all 6 areas of learning (Refer to Outdoor Learning Policy in the Early Years)
The Wider Context

As a school we work in partnership with other settings, other professionals and groups in the community that support the children in their development, progress and transition. This includes health visitors, inclusion support, our designated children’s centre, childminders, before and after school clubs, etc.
Learning and Development
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Play and Exploration
“Children’s play reflects their wide ranging and varied interests and preoccupations. In their play children learn at their highest level. Play with peers is important for children’s development.”

Through play our children explore and develop learning experiences, which help them make sense of the world. They practise and build up ideas, and learn how to control themselves and understand the need for rules. They have the opportunity to think creatively alongside other children as well as on their own. They communicate with others as they investigate and solve problems. They express fears or re-live anxious experience in controlled and safe situations.

Active Learning
“Children learn best through physical and mental challenges. Active learning involves other people, objects, ideas and events that engage and involve children for sustained periods.”
Active learning occurs when children are motivated and interested. Children need to have some independence and control over their learning. As children develop their confidence they learn to make decisions. It provides children with a sense of satisfaction as they take ownership of their learning.

Creativity and Critical Thinking
“When children have opportunities to play with ideas in different situations and with a variety of resources, they discover connections and come to new and better understandings and ways of doing things. Adult support in this process enhances their ability to think critically and ask questions.”
Children should be given opportunity to be creative through all areas of learning, not just through the arts. Adults can support children’s thinking and help them to make connections by showing genuine interest, offering encouragement, clarifying ideas and asking open questions. Children can access resources freely and are allowed to move them around the classroom to extend their learning.

Areas of Learning and Development
The EYFS is made up of six areas of learning:
· Personal, Social and Emotional Development

· Communication, Language and Literacy

· Problem Solving, Reasoning and Numeracy

· Knowledge and Understanding of the World

· Physical Development

· Creative Development

None of these areas can be delivered in isolation from the others. They are equally important and depend on each other. All areas are delivered through a balance of adult led and child initiated activities. In each area there are Early Learning Goals (ELG’s) that define the expectations for most children to reach by the end of the EYFS.

Monitoring and review
It is the responsibility of the EYFS teachers to follow the principles stated in this policy. There is a named Governor responsible for the EYFS. This Governor will discuss EYFS practice with the practitioners regularly and provide feedback to the whole governing body, raising any issues that require discussion. The Head teacher and subject coordinator will carry out monitoring on the EYFS as part of the whole school monitoring schedule.
St Margaret’s Cof E primary School

E-safety Policy.

The school’s E- Safety policy will operate in conjunction with other policies including: the

Behaviour Policy, Anti-Bullying Policy, Child Protection Policy, E-safety Curriculum Policy, Social Media Policy and Mobile Phone Policy; it will also consider the Data Protection Act.

E -Safety encompasses Internet technologies and electronic communications such as mobile phones as well as collaboration tools and personal publishing. It highlights the need to educate pupils about the benefits and risks of using technology and provides safeguards and awareness for users to enable them to control their online experience.

E-Safety in the school environment concerns the protection of users, particularly children, of all connectable technology, especially when using the internet, email and mobile communication technology. The Byron Report (27/3/2008) has some startling statistics that underline the need for everyone to adopt e-safe practices and to share the responsibility for child protection.

 Our vision for ICT 
St Margaret’s C of E primary School regards ICT as an essential life skill and a tool which enables our whole school community to become active and independent learners and communicators.

Our aims are to:

· Enable all our staff, pupils, parents and governors to be confident, competent, safe and independent users of ICT.

· Promote the use of a wide range of up-to-date ICT resources to enhance and enrich teaching and learning in a way which motivates and enthuses our children.

· To provide an environment where access to ICT resources is natural and commonplace and is regarded as an integral part of our everyday practices and administration management.

Teaching and Learning:

Responsibilities

The schools E-Safety Co-ordinator/ICT Co-ordinator is Karen Underwood.

Our E-Safety co-ordinator ensures that the School is kept up to date with E-safety issues and guidance through liaison with the Local Authority e-safety staff. As well as organisations such as Becta and The Child Exploitation and Online Protection (CEOP). The school’s co-coordinator ensures the Head Teacher, School Leadership Team and Governors are updated as necessary.

Governors need to have an understanding of E-safety issues and strategies in relation to St Margaret’s School. We ensure our governors are aware of our local and national guidance on 

E-Safety and are updated, at least, annually on policy developments.

All teachers are responsible for prompting and supporting safe behaviours in their classrooms and following school e-safety procedures. Central to this is fostering a ‘No Blame’ culture so pupils feel able to report any bulling, abuse or inappropriate materials.

All staff should be familiar with the schools’ policy including;

· Safe use of school network, equipment and data

· Use of digital images and digital technologies, such as mobile phones and cameras.

· E bulling/Cyber bullying procedures

· Their role in providing e-safety education for pupils.

· Staff are updated about e-safety issues at least once a year.

Why Internet use is important

The Internet is an essential element in 21st century life for education, business and social

interaction. The school has a duty to provide pupils with quality Internet access as part of

their learning experience. Internet use is a part of the statutory curriculum and a necessary tool for staff and pupils. Internet Access at St Margaret’s Primary School is through Broadband Sandwell.  

Internet use will enhance learning

The school’s Internet access is designed expressly for pupil use and includes filtering appropriate to the age of pupils. Pupils will be taught what type of internet use is acceptable and what is not and given clear objectives for Internet use. They will also be given guidance on how to be critically aware of the materials they read and shown how to validate information before accepting its accuracy. The school will ensure that the use of Internet derived materials by staff and pupils complies with copyright law. 

Internet Access in School: 

· Children do not have free access to the internet in school.

· Internet access for pupils, generally takes place during lessons in the ICT suite, Cyber cafe area or classroom. 

· Suitable sites are given to the children for their work.

· Children using the internet outside lesson time do so with the permission of a member of staff, whom takes responsibility for the safe use of the internet.

· Teachers using internet sites for lessons in the classroom will have used their professional judgement about the suitability of the materials contained on the site. In addition unsuitable materials will have their access denied on the school site. 

· The school will take reasonable precautions to make sure that users of the internet in school can only access appropriate material.

· Virus protection is updated regularly.

· E-Safety rules will be displayed in the computer suite and all areas of the school where computers are in use.

· All teachers will remind children of the appropriate internet safety rules as part of lesson starters. 

School learning platform and website:

· Contact details on the learning platform are those of the school email address and telephone number. Staff and Pupil information (phone numbers) will not be available.

· The Head Teacher will take overall editorial responsibility for the School Website and Learning Platform and ensure that the content is accurate and appropriate.

· The sections with published content on the school Learning Platform is password protected. teachers, pupils and parents can access safe areas with their passwords.

· Photographs of children on the Learning Platform and website will not be labelled with names. Children whose parents have completed the form to say that their child’s photo cannot be used will not appear on the site. (See appendix 1 Using Images of Children Consent Form – part of pupil induction pack).

· The school filtering system blocks children’s access to sites such as MSN messenger. 

· Filtering: The school internet access is filtered by Broadband Sandwell and access to any site which may contain unsuitable material is denied. Staff can contact the ICT department if they wish to use material that is blocked but is actually a safe link, which will be considered and added if appropriate.

· Staff are not permitted to use personal digital equipment, such as mobile phones and

           cameras, to record images of pupils, this includes when on field trips. .

· Pupils and staff are not permitted to use personal portable media for storage of

           images (e.g., USB sticks) All staff have been issued with an encrypted memory device.

· Webcams in school are only ever used for specific learning purposes, i.e. monitoring

           hens’ eggs. Consent is sought from parents/carers and staff on joining the school, in 

        the same way as for all images.

Email

· We do not currently give pupils access to email within school (except within the

            confines of a self-contained software program) but will review this policy should this

            change. 

· Staff and class emails sent to external organisations should be written carefully and

           authorised if necessary the same way that a written letter would be. 

· The use of emails for forwarding chainmail or any other inappropriate use is forbidden and will be dealt with by the Head Teacher

Emerging technology:

· As new technology comes online it will be assessed for educational benefit and risk assessment will take place before it is used in school.

· At the present time the school is not involved in video conferencing.

· Mobile phones for pupils are not allowed in school. If brought they must be handed to the school office at the start of the day and collected at the end of the school day. 

E-Safety Complaints:

· Any complaints about E-safety will be dealt with via the school’s complaints policy and procedures. 

· All staff will be given a copy of the E-safety policy.

· Pupils and staff are aware that internet use will be monitored and can be traced back to individuals. 

· Staff are aware that internet traffic can be monitored, therefore professional conduct and discretion should be shown at all times.

· Parents will have their attention drawn to the school E-safety Policy on a regular basis and details are available on the Learning Platform and Website.

· Parents will be sent a consent form to sign agreeing with the E-safety rules and allowing their child to use the internet with supervision at school.

· At the present time no computers are sent home with children, meaning that the internet at home is the parent’s responsibility.

Support for Parents

At St Margaret’s we attempt to embed E-safety into all areas of ICT. As we cannot be there to monitor children while under the protection of a parent/guardian, we feel it is our duty to attempt to support parents/guardians in all aspects of E-Safety.

· We will provide an E-safety workshop for parents on an annual basis

· All parents will receive an E-safety leaflet outlining the benefits of the internet and highlighting issues that can occur when using the internet, email and social messaging sites websites and smart phones with internet access.

· This information is displayed on the School Learning Platform for parents to freely access.

· Year 6 children in conjunction with the ICT co-ordinator, will produce a child friendly leaflet suitable for all pupils each year.

Equal Opportunities

Pupils with Additional Needs.

Staff are aware that some pupils may require additional teaching including reminders, prompts and further explanation to reinforce their existing knowledge andunderstanding of E-Safety issues. Where a pupil has poor social understanding, careful consideration is given to group interactions when raising awareness of E-Safety. Teachers ensure that Internet activities are planned and well managed for these children.

Policy Decisions

Authorising Internet access

· All staff must read and sign the Staff Code of Conduct for ICT before using any school ICT resource.

· The school will maintain a current record of all staff and pupils who are granted access to school ICT systems.
· Parents and carers will be asked to sign and return a consent form.  

· Any person not directly employed by the school will be asked to sign a Staff Code of Conduct before being allowed to access the internet from the school site.
· A sample Staff Code of Conduct is available on Sandwell’s E-Safety Website.
Assessing risks:

The school will take all reasonable precautions to prevent access to inappropriate material. However, due to the international scale and linked nature of Internet content, it is not possible to guarantee that unsuitable material will never appear on a computer connected to the school network. Neither the school nor Sandwell Local Authority can accept liability for any material accessed or any consequences of Internet access.
The school will audit ICT use to establish if the E-safety policy is adequate and that the implementation of the E-safety policy is appropriate and effective.
Handling E-safety complaints:

· Complaints of Internet misuse will be dealt with by a senior member of staff.

· Any complaint about staff misuse must be referred to the Head teacher.

· Complaints of a child protection nature must be dealt with in accordance with school child protection procedures. (Appendix 2 displays a flowchart of responses to an incident of concern.)

· Pupils and parents will be informed of the complaints procedure. (See schools complaints procedure.)

· Pupils and parents will be informed of consequences for pupils misusing the Internet.

· Discussions will be held with the West Midlands Police to establish procedures for handling potentially illegal issues.  (West Midlands Police Non-emergencies and enquiries: Telephone: 0345 113 5000.)
CHARGING POLICY

As part of their learning and school work educational visits may be arranged by class teachers. Parents are expected to provide a voluntary contribution towards the cost but no child will be prevented from participating if payment involves financial hardship. The school and governors will always be supportive in this situation.

The school will charge for the following areas of activity:

Residential visits. 

Music tuition in school as part of the LA instrumental tuition scheme.

Some extra curricular activities where specialised coaches and teachers are employed.

Educational visits which may include an entrance and coach fee.

Breakages/ lost items of books or equipment – parents of pupils who break, damage or deface any part of school/Sandwell residential  premises or equipment will be asked to pay for the cost of repair or replacement.

Pupils whose parents are in financial difficulty in finding the cost of a particular activity should in the first instance approach the Headteacher.

The Headteacher will look sympathetically at each case and if need be forward any request for remission of charges to the Chair of Governors.
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Privacy Notice - Data Protection Act 1998

We St Margaret’s CE VA Primary School are a data controller for the purposes of the Data Protection Act. We collect personal information from you and may receive information about you from your previous school and the Learning Records Service. We hold this personal data and use it to:

· support your learning;

· monitor and report on your progress;

· provide appropriate pastoral care; and

· assess how well we are doing.

Information about you that we hold includes your contact details, national curriculum assessment results, attendance information and personal characteristics such as your ethnic group, any special educational needs and relevant medical information.

WellComm
“WellComm speech and Language tool screening tests results on individual children in nursery and reception may be passed to the Local Authority.  These results may be matched to other data held by the Local authority on these children and used to produce school and group level statistics. It will not be possible to identify individual pupils from the statistics.”

Triple S
“The results of physical tests for individual children, e.g. a test of a child’s balance, carried out as part of the Triple S program may be passed to the local authority.  Pupils are able to opt out of both the physical tests and the recording of height and weight as part of the Triple S program. These results may be matched to other data held by the Local authority on these children and used for the production of school and group level statistics.  It will not be possible to identify individual pupils from the statistics.”

We will not give information about you to anyone outside the school without your consent unless the law and our policies allow us to.

We are required by law to pass some information about you to our local authority and the Department for Education (DfE).

If you want to see a copy of the information about you that we hold or share, please contact Mrs J Stackhouse.
If you require more information about how the local authority (LA) and DfE store and use your information, then please go to the following websites:

Sandwell Council website - Privacy Notice
What the Department does with pupils’ and children’s data
(Department for Education > Data, research and statistics > Data transfers and management)

If you are unable to access these websites we can send you a copy of this information. Please contact the LA or DfE as follows:

· Data Protection Officer

Sandwell Council House

PO Box 16230

Oldbury

West Midlands

B69 9EX

· Public Communications Unit

Department for Education

Sanctuary Buildings

Great Smith Street

London

SW1P 3BT

Website:

www.education.gov.uk
Contact:

http://www.education.gov.uk/help/contactus
Telephone:
0370 000 2288

